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Registered Charity No. 1132926
ROLE OUTLINE

Toddler Group Assistant
Relating to a volunteer or employee to work with children

Role title Toddler Group Assistant
Church …………………………………………………………………………….………………………………………….…...

Name  ………………………………………………………………………..  Date ……………………………………………

Workforce: Children

Part 1
A voluntary role helping to run a baby and toddler group which takes place on church premises. The children are always accompanied by their parent or carer.
All roles within the Circuit carry with them the responsibility to take the safeguarding of children and vulnerable adults seriously and any concerns that arise within them should be reported as per the Birmingham Methodist Circuit Safeguarding Policy.

The following duties will be undertaken as part of the role outlined above:

· To prepare the play area i.e. putting out chairs, tables, toys, crafts
· Checking the safety of the rooms and equipment before use

· To prepare and serve drinks and snacks, and to wash up the crockery after use

· To help with craft or musical activities for the children 
· To pack up and put away all equipment after use

· To talk to the children and their carers

· To assist with any other children’s and youth work associated with the church as mutually agreed

· To listen to any concerns the children or carers may have 
· They are also responsible for reporting any concerns they have about the wellbeing of the children to the minister or safeguarding rep. 
Part 2.
This role will be accountable to The Methodist Church Council

This role requires an Enhanced Plus with barred list check
Part 3
Level of Creating Safer Space Safeguarding Training required: Foundation and Advanced 

If already attended a Methodist CSS Training please state date of attendance and level: 

………………………………………………………………………………………….

Training should be completed within 6 months of starting the role

Refresher training is required every 4 years
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