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Registered Charity No. 1132926
ROLE OUTLINE

Prayer Coordinator
Relating to a volunteer or employee to work with children and/or vulnerable adults 

Role title Prayer Coordinator
Church …………………………………………………………………………….………………………………………….…...

Name  ………………………………………………………………………..  Date ……………………………………………

Workforce: Children & VA

Part 1
All roles within the Circuit carry with them the responsibility to take the safeguarding of children and vulnerable adults seriously and any concerns that arise within them should be reported as per the Birmingham Methodist Circuit Safeguarding Policy.
The following duties will be undertaken as part of the role:
· Advertise and explain the role of the Prayer Chain in the life of the church.

· Obtain names and phone numbers of people wishing to be involved 

· Compile list of those wishing to be on Prayer Chain at  ………………………………………….………

Church

· Give verbal and written instructions to those on the list as to how the system works
· Receive initial contact from someone making a prayer request 
· Write information down as it has been agreed with the initiator (not all details are needed) and ensure that permission has been given for this by the person for whom we are being asked to pray.

· Pass information (as agreed with the initiator) to the minister and to the next person on the list (or leave message on answer phone and ring the next person)

· When the request has reached the end of the ‘chain’ receive phone call from last person on the list to confirm the message has got round.

· As each situation develops continue to ‘update’ the prayer chain coordinator so the updated message can be sent round and we can all pray with knowledge and give thanks as appropriate.

· With Minister – discern when each situation is to be taken off the chain.

· Monitor how the chain works and review with Minister on 6 monthly basis.

· Share pastoral concerns with the clergy and/or leader/s

Part 2.

This role is accountable to the minister or probationer

This role does not require a DBS check but please ensure you have read and understood the Church’s Safeguarding Policy. You must also sign the Safeguarding Self Declaration for office holders without substantial contact with vulnerable groups (Form C) – please see attached
Part 3
Level of Creating Safer Space Safeguarding Training required: NONE

If already attended a Methodist CSS Training please state date of attendance and level: 

………………………………………………………………………………………….
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