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Registered Charity No. 1132926
ROLE OUTLINE

Pastoral Coordinator
Relating to a volunteer or employee to work with children and/or vulnerable adults 

Role title Pastoral Coordinator
Church …………………………………………………………………………….………………………………………….…...

Name  ………………………………………………………………………..  Date ……………………………………………

Workforce: Children & VA

Part 1
Together with the minister or probationer exercising pastoral responsibility in relation to the Local Church the Pastoral Coordinator is responsible for ensuring appropriate pastoral care is offered to members of the church family.
All roles within the Circuit carry with them the responsibility to take the safeguarding of children and vulnerable adults seriously and any concerns that arise within them should be reported as per the Birmingham Methodist Circuit Safeguarding Policy.

The following duties will be undertaken as part of the role outlined above:
· To act as central point for support for all pastoral visitors  

· To maintain a central library of relevant information pertaining to the role of pastoral visitors (in conjunction with the safeguarding representative)

· To co-ordinate the lists of who is being supported by which pastoral visitor

· To constantly review that list to ensure suitability of matching

· To keep appropriate records of such lists

· To co-ordinate regular meetings of those involved in pastoral care

· To ensure pastoral visitors are appropriately recruited, DBS checked if appropriate and offered support and induction

· To receive safeguarding concerns and pass them to the church safeguarding representative and/or Minister

· To identify, through a team approach, any training or development needs

· Sharing pastoral concerns with the clergy and/or leader/s

Part 2.
This role will be accountable to minister / probationer in pastoral charge and The Methodist Church Council

This role is required to have an Enhanced Plus with Barred list check               
Part 3
Level of Creating Safer Space Safeguarding Training required: Foundation and Advanced 

If already attended a Methodist CSS Training please state date of attendance and level: 

………………………………………………………………………………………….

Training should be completed within 6 months of starting the role

Refresher training is required every 4 years
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