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Registered Charity No. 1132926
ROLE OUTLINE

Methodist Women in Britain Secretary
Relating to a volunteer or employee to work with children and/or vulnerable adults 

Role title Methodist Women in Britain Secretary
Church …………………………………………………………………………….………………………………………….…...

Name  ………………………………………………………………………..  Date ……………………………………………

Workforce: Children & VA

Part 1
Methodist Women in Britain (MWiB) is a movement within the British Methodist Church which seeks to resource individual women and women’s groups in a variety of ways. It is the role of the Mission in Britain Secretary to promote this mission in their church. 

All roles within the Circuit carry with them the responsibility to take the safeguarding of children and vulnerable adults seriously and any concerns that arise within them should be reported as per the Birmingham Methodist Circuit Safeguarding Policy.
The following duties will be undertaken as part of the role outlined above:
· To raise awareness of the work of the Methodist Women in Britain in their own church through organising notices, posters, talks, fundraising events etc.

· To assist with organising the Circuit Easter Offering Service. 
· To collect any donations to the Methodist Women in Britain Fund, particularly the Easter Offering envelopes. 
· Recording amounts received and pass monies onto the Church Treasurer for onward transmission. The accounting year is 1 September to 31 August.
· Sharing pastoral concerns with the clergy and/or leader/s

Part 2.

This role will be accountable to the Church Council

This role does not require a DBS check but please ensure you have read and understood the Church’s Safeguarding Policy. You must also sign the Safeguarding Self Declaration for office holders without substantial contact with vulnerable groups (Form C) – please see attached.
Part 3
Level of Creating Safer Space Safeguarding Training required: NONE

If already attended a Methodist CSS Training please state date of attendance and level: 

………………………………………………………………………………………….
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