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Registered Charity No. 1132926
ROLE OUTLINE

Church Property Steward
Relating to a volunteer or employee to work with children and/or vulnerable adults 

Role title Church Property Steward
Church …………………………………………………………………………….………………………………………….…...

Name  ………………………………………………………………………..  Date ……………………………………………

Workforce: Children & VA

Part 1
As a member of the Church council the property steward is a managing trustee of the church. In taking the role the Church Property Steward will agree to take responsibility for some, or all of the property aspects of their church. 

All roles within the Circuit carry with them the responsibility to take the safeguarding of children and vulnerable adults seriously and any concerns that arise within them should be reported as per the Birmingham Methodist Circuit Safeguarding Policy.

The following duties will be undertaken as part of the role outlined above:
· Obtain regular reports on the state of the local property and undertake renovations and repairs as necessary
· After every quinquennial inspection consider the findings and recommendations of the inspectors and take any action required in consequence

· Prepare and consider the annual Church Property Checklist (between July and September), accounts and investments and of the state of the property, and take any action required in consequence
· Consider such matters as the extension or alteration of the property to lay before the Church Council 
· Appoint or employ a caretaker and/or cleaner of the premises, if required, and supervise his or her work
· Open and maintain a log book for retention of the annual schedules of property, quinquennial inspection reports and other relevant material, and periodically examine the log book and ensure that records are up to date
· Complete an Annual Return on the property to the Connexional Website and report on the local property to the Church Council.

· After each Quinquennial inspection include in the report details of all action taken or to be taken by the Church Council to implement the recommendations of the inspectors.
· Work together with other members of the property committee to ensure maintenance and upkeep of the church premises

· Maintenance tasks may include putting out the bins, reading the meters, and organising the servicing of the photocopier, fire extinguishers and other specialist equipment. Ensure that the Church complies with and documents Health and Safety annual checks e.g. on Security/Emergency lighting, Fire alarm system where these exist.
· To work closely with the booking secretary to ensure the smooth running of all property matters

· To report back to church council on all property matters

· To share pastoral concerns with the clergy and / or leaders
Part 2.

This role will be accountable to The Methodist Church Council

This role does not require a DBS check but please ensure you have read and understood the Church’s Safeguarding Policy. You must also sign the Safeguarding Self Declaration for office holders without substantial contact with vulnerable groups (Form C) – please see attached.
Part 3
Level of Creating Safer Space Safeguarding Training required: Warmly invited but not mandatory to attend the Foundation Training
If already attended a Methodist CSS Training please state date of attendance and level: 

………………………………………………………………………………………….

Training should be completed within 6 months of starting the role

Refresher training is required every 4 years
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